
JOB CRAFTING: Get the Job you want in the Job you 

have!
DAVID ROBINSON, COORDINATOR INFORMATION MANAGEMENT

CITY OF GREATER GEELONG, AUSTRALIA



We Acknowledge the Wadawurrung 
People as the Traditional Owners of the 
Land, Waterways and Skies. 

We pay our respects to their Elders, past 
and present and emerging. 

We Acknowledge all Aboriginal and Torres 
Strait Islander people who are part of our 
Greater Geelong community today.
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Fundamentals 
of Information 
Asset Register

(and perhaps a little reef keeping)
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Fundamentals of Information Asset Registers

Who am I?

Just an IT Guy that fell into 
Record Keeping
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Tip 1:

Assess the 
information

Fundamentals of Information Asset Registers

Identify actual source
Value

Sensitivity
Owner
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Classify and 
organise

Retention Schedule
Metadata Standards

Naming Conventions
Dependencies

Tip 2:
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Tip 3: Protect & Maintain The Data
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Tip 4:

Regularly 
Review and 

update

Fundamentals of Information Asset Registers
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Tip 5: Importance of Disposal
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Give them the idea and tell them a story…
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THANK YOU!

David Robinson

Coordinator Information 
Management
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